


Fiscal Year 7110 

July 1 through June 30 shall be the official fiscal year for John A. Logan College.  This fiscal year will be 
used in preparing budgets and annual reports. 

ADOPTED: JUNE 17, 1968 
AMENDED: 
LEGAL REF.: 
CROSS REF.: 











Safety Deposit Box 7141 
 
The treasurer of the Board is authorized to rent a safety deposit box in a bank located in the John A. 
Logan College District.  The treasurer, secretary, or chairman of the Board is authorized to have access 
to the safety deposit box. 
 









Purchasing 7154 

 

 

   3. 



Disbursements 7155 
 

 

 

 
The Treasurer of the Board of Trustees is authorized to make payment on invoices received from 
vendors as necessary, with review and certification of these disbursements to be made by the Board at 
its next regular meeting. 





Investments 7160 
 
 

 

 

DIVERSIFICATION 
 
Diversification of the investment portfolio shall be consistent with the objectives described in the 
Objectives above. 
 
RESPONSIBILITY 



Investments 7160 
 
 

 

 

 
FINANCIAL INSTITUTIONS 
 
The Board of Trustees, with the advice of the Treasurer, shall select which financial institutions will be 
eligible depositories for the College district.  Any financial institution, upon meeting the requirements of 
the Illinois Compiled Statutes and of this Investment Policy, may request to become a depository for the 
College funds.  The Board of Trustees will take into consideration security, size, location, financial 
condition, service, fees, competitiveness, and the community relations involvement of the financial 
institution when choosing depositories. 
 
COLLATERALIZATION OF DEPOSITS 
 
1. To meet the objective of safety of capital, the Treasurer will always require deposits in excess of the 

federally insured amount to be appropriately collateralized to the extent of 



Investments 7160 
 
 

 

 

Investments shall be made with judgment and care, under circumstances then prevailing, which persons 





Disclosure Policy                                                                                 7161 
 

 

 
 

 

 regarding bonded indebtedness, notes, certificates, outstanding leases, tax rates or any 
 other financial information of the District presented in the Official Statement. 

3. 



Disclosure Policy                                                                                 7161 
 

 

 
 

 

(c) EMMA Notices. Whenever the District determines to file an EMMA Notice, or whenever the 
 District decides to make a voluntary filing to EMMA, the Disclosure Officer will oversee the 
 process of preparing the EMMA Notice pursuant to these procedures: 

1. The Disclosure Officer shall prepare (or hire an agent to prepare) the EMMA Notice. The 
 EMMA Notice shall be prepared in the form required by the  MSRB. 

2. In the case of a disclosure required by an Undertaking, the Disclosure Officer shall 
 determine whether any changes to the EMMA Notice are necessary to make the 
 document compliant with the Undertaking. 

3. If, in the Disclosure Officer’s reasonable judgment, the EMMA Notice is correct and 
 complete and, in the case of a disclosure required by an Undertaking, complies with the 
 Undertaking, the Disclosure Officer shall file the EMMA Notice with EMMA (or confirm that 
 such filing is completed by any agent hired by the District for such purpose) within the 
 timeframe allowed  for such filing. 

ADDITIONAL RESPONSIBILITIES OF THE DISCLOSURE OFFICER 

The Disclosure Officer, in addition to the specific responsibilities outlined above, shall have general 
oversight of the entire disclosure process, which shall include:  

1. Maintaining appropriate records of compliance with this Disclosure Policy (including proofs 
 of EMMA filings) and decisions made with respect to issues that have been raised; 

2. Evaluating the effectiveness of the procedures contained in this Disclosure Policy; and 

3. Making recommendations to the Board as to whether revisions or modifications to this 
 Disclosure Policy are appropriate. 

GENERAL PRINCIPLES 

1. 





Application For and Acceptance of Grants                                                          7170  
 

The President of the College is the only person authorized to commit the College to any grant or project 
or to accept a grant award on behalf of the Board. 

The Office of the Provost coordinates the College’s efforts in the area of external grant funding.  No 
proposal may be submitted without this office’s approval.  Furthermore, no individual may mail or 
deliver to a grantor agency without specific instructions to do so by the Provost or the President of the 
College.  This rule is for the protection of John A. Logan College and must be observed.  The Business 
Office is responsible for assisting with budget construction, for maintaining official fiscal records, and for 
financial reporting.  The Office of the Provost must approve the budget that is submitted, along with the 
final submission.  The fiscal office designated by the College is responsible for ensuring that federal, 
state, and College financial requirements are followed in expe



Grant Personnel                                                                              7171  
 
This policy alone will apply to all personnel (











Payroll 7190 
 
 
The Treasurer of the Board is authorized to make regular payroll disbursements in accordance with 
Administrative Procedure 719. 
 
Effective September 1, 2008, full-time and continuing part-time employees’ payroll will be electronically 
deposited into the bank account(s) of the employee choice unless specified otherwise in collective 
bargaining agreements. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADOPTED:  MAY 7, 1968 
AMENDED:  NOVEMBER 5, 1974; AUGUST 26, 2008; FEBRUARY 22, 2011 
LEGAL REF.:  
CROSS REF.:    ADMINISTRATIVE PROCEDURE 719 



Compensation Deferrals 7191 
 
 

 

 

Qualifications for company participation in the Tax Deferred Annuity/Deferred Compensation program 
for John A. Logan College employees effective December 1, 2008: 
 
ALL PROGRAMS 
 
 1. The company must maintain an agent or service representative(s) who are readily accessible to 

service any participant for whose benefit that company holds an annuity contract. 
 
 2. The company may lose its privilege of participation through failure to meet the College 

requirements. 
 
 3. The company must be willing to execute an Information Sharing Agreement with the College.  The 

company must agree to all further regulations and requirements relating to the plan which the 
College may adopt. 

 
 4. The company must designate one representative to serve as a contact with the College in regard 

to all matters concerning annuities purchased by the College.  The representative must provide 
proof of company representation and be licensed to sell fixed and variable contracts. 

 
 5. The company must submit to the College copies of annuity contracts with satisfactory evidence it 

meets provisions of the Internal Revenue Code and,h provider company must provide fixed, variable, and combination contract 
possibilities.  The initial loading cost, if any, from the initial contract must be credited in any 
change in the participant’s annuity. 

 
 6. The provider 



Compensation Deferrals 7191 
 
 

 

 

INSURANCE ANNUITY PROGRAMS 
 
 1. The company must be authorized by the Director of Insurance of the State of Illinois to issue such 

annuity contracts. 
 
 2. Authorized salary reduction intended for annuity purchase will be used exclusively for that 

purpose and not for life insurance in any form or riders, 





Facility Policy 7210  
 

 

 

John A. Logan College will attempt to make its facilities available for use by individuals and community 
groups in the district when possible. The following policies will be used in regulating the use of College 
facilities: 
 
GUIDELINES TO BE U



Facility Policy



Facility Policy 7210  
 

 

 

 10. The user shall notify the Facility Scheduling Office of cancellation of the activity or any changes in 
the number of persons attending at least 24 hours in advance. Failure to do so may result in the 
loss of future privileges to reserve facilities at John A. Logan College and/or a charge of $35.00. 

 11. No person, organization, or group shall be allowed to hand out, solicit, sell items, or distribute 
information in any area of College facilities that is not in the immediate assigned, scheduled area 













Borrowing Privileges 7260 
 
 

 
 





Policy on Video Tape Usage  7270 
 
 
  (d) Off-air recordings may be made only at the requests of and used by individual   
   teachers and may not be regularly recorded in anticipation of requests. No broadcast  
   program may be recorded off-air more than once at the request of the same teacher,  
   regardless of the number of times the program may be broadcast. 
  (e) A limited number of copies may be reproduced from each off-air recording to meet the 

legitimate needs of teachers under these guidelines. Each such additional copy shall be 
subject to all provisions governing the original recording. 

  (f) After the first ten (10) consecutive school days, off-air recording may be used up to the end 
of the forty-five (45) calendar day retention period only for teacher evaluation purposes, i.e., 
to determine whether or not to include the broadcast program in the teaching curriculum, 
and may not be used in the recording institution for student evaluation or any other non-
evaluation purpose without authorization. 

  (g) Off-air recordings need not be use



Policy on Video Tape Usage  7270 
 
 
  (a) The performance utilized a legitimate copy, or one which the instructor reasonably believed 

was legitimate. 
  (b) That the showing or performance is in a classroom or other similar place devoted to 

instruction by faculty at John A. Logan, a non-profit educational institution. 
  (c) The performance is given by the instructor or pupils as part of a face-to-face teaching activity. 
 
 3. Use of Telecourse Tapes in the Classroom 
 

Telecourse tapes are leased or purchased tapes that are obtained through independent and/or 
group negotiations with the producing companies or their representatives. Broadcast, cable, and 
audio-visual rights are negotiated separately. 

















Fees for Seminars 7314 
 
 

 

 

The President or his/her designee shall establish fees, develop budgets, and employ consultants, 
speakers, and leaders needed to organize and conduct College-sponsored seminars, workshops, or 
conferences. 
 
Every effort should be made to make such activities self-supporting by generating the money from 
participant fees. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADOPTED: SEPTEMBER 11, 1979 
AMENDED: MARCH 11, 1985 
LEGAL REF.:  
CROSS REF.:   BOARD POLICY 4110 



Establishment of Fees 7315 
 
 

 

 

Based on the cost of materials and services and for the smooth functioning of the College, the President 
shall establish all fees, and he shall have the authority to change these fees as necessary.  All such fee 
changes and new fees shall be reported to the Board of Trustees at its next regular meeting following 
the date of the change or addition. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADOPTED: JANUARY 6, 1981 
AMENDED:  
LEGAL REF.:  
CROSS REF.:       BOARD POLICY 7310 





Pre-Registration, Tuition and Fees 7332 
 
 

 
 



Audit Policy 7340 
 
 

 
 

An officially registered student who does not desire or feel qualified to complete the work required for 
receiving credit in a particular course but who wishes to attend the class regularly may register as an 
auditor. 
 
An auditor may participate in all class activities, assuming that such participation does not hinder the 
participation of those registered for credit.  Specific requirements or responsibilities of an auditor are at 
the instructor's discretion 







Tuition Waivers 7370  
 

 
 

Those individuals allowed tuition waivers shall be required to pay any appropriate fees except in such 
cases where the intent of the tuition waiver, as determined by the President, is to provide a total waiver 
of tuition and fees. No release time from a person’s job responsibilities shall be awa





Traffic and Parking Regulations 7410 
 
 

unless acceptable evidence to the contrary is presented within five business days of a citation 
notice. 

 
D.   Faculty, staff, and students are responsible for knowing the regulations governing the operation 

 of vehicles at John A. Logan College, and will be responsible for any violation thereof. 
 
Section 2-102 -- Definitions 
 
The words and the phrases used in these regulations, for the purpose of these regulations, shall have 
the meanings respectively ascribed to them in the Illinois Compiled Statutes, Chapter 625, Sections 1-
101 through 1-219, except where the context otherwise requires. 
 
Section 2-103 -- Divisibility 
 
Should any division, section, or subsection of these regulations be declared unconstitutional or void by 
any court of competent jurisdiction, the remainder of these regulations shall remain in effect.  Under 
such circumstances, the president or his duly delegated representative, shall have the authority to 
establish a new division, section, or subsection for that which has been declared void or 
unconstitutional, without resubmission to the Board, in order to give full force and effect to the intent 
and the purpose of these regulations.  New divisions, sections, or subsections, shall be submitted to the 
Board for ratification as soon thereafter as p



Traffic and Parking Regulations 7410 
 
 
Section 4-102 -- 



Traffic and Parking Regulations 7410 
 
 
DIVISION V -- SANCTIONS AND MONETARY USE CHARGES 
 
Section 5-101 -- General 
 
Any person or vehicle found in violation of these regulations shall be subject to one or more of the 
following: 
 
 1. A monetary use charge as provided in Section 5-102 of this division. 
 2. Referral of the matter to appropriate College official for internal disciplinary action. 
 3. Revocation of parking privileges. 
 4. Removal of vehicle at owner’s expense. 
 
Section 5-102 -- Monetary Use Charges 
 
The 



Traffic and Parking Regulations 7410 
 
 
Section 5-105 -- Failure to Pay Monetary Use Charge 
 
 A. Notwithstanding any provisions of these regulations, any person who is an employee of the 

College or the State of Illinois, who fails to pay a monetary use charge as set forth in these 
regulations will be subject to having such monetary charge owed to the College deducted from 
the sums due to such employee from the College or the State. 

 
 B. Notwithstanding any provisions of these regulations, any student who fails, refuses, or neglects to 

pay a monetary use charge as set forth in these regulations will be subject to an administrative 



Traffic and Parking Regulations 7410 
 
 
Section 7-102 -- Future Covenants 
 
These regulations shall not preclude any future covenants to the contrary in bond indentures or bond 
resolutions for wholly or partially self-liquidating construction or acquisition projects. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADOPTED:  FEBRUARY 9, 1976 
AMENDED: APRIL 1, 1980; JULY 9, 1984; FEBRUARY 2, 2009; SEPTEMBER 30, 2016; JANUARY 2022 (TITLES) 
LEGAL REF.: 110 ILCS 805/3-42.2; 625 ILCS 
CROSS REF.:  
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